COMPANY COST ELEMENT DATA SHEET
FORM No. PSS A1 Issue 2
Page no. _____ of _____

RFQ/ITT no.:
COMPANY NAME: CNIG

PROPOSAL no.:
Name and title: Rui Gonçalves Henriques, President

NATIONAL CURRENCY *:PTE
Signature:

Period for which agreed rates and overheads are valid : From_01-01-2001_To_31-12.2001_


ECONOMIC CONDITIONS:
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by






































1. LABOUR
Basic Labour
Labour OH%
GROSS HOURLY RATE






Direct labour cost centres or categories
hourly rate (NC)
(or NC)
in National Currency






Coordinator Research Officer
5 426
20%

6 511






Principal Research Officer
4 664
20%

5 597






Research Officer  with degree
4 188
20%

5 026






Research Officer
3 713
20%

4 456






Research Assistant
2 666
20%

3 199






Research Assistant Trainee
1 904
20%

2 285






Graduated Principal Technical Advisor
2 835
20%

3 402






Graduated Technical Advisor
2 436
20%

2 923






Principal Graduated Staff
2 036
20%

2 443






1st Graduated Staff
1 837
20%

2 204






2nd Graduated Staff
1 597
20%

1 916






Computer Specialist Level 2 and Grade 3
3 114
20%

3 737






Computer Specialist Level 1 and Grade 3
2 875
20%

3 450






Computer Specialist Level 2 and Grade 2
2 635
20%

3 162






Computer Specialist Level 1 and Grade 2
2 395
20%

2 874






Computer Specialist Level 3 and Grade 1
2 156
20%

2 587






Computer Specialist Level 2 and Grade 1
1 917
20%

2 300






Computer Specialist Level 1 and Grade 3
1 677
20%

2 012






External Consultant
6 892
20%

8 270

















2. INTERNAL SPECIAL FACILITIES
Type of Unit
UNIT RATE (NC)






CPU Time
Hour rate

3 007






























































































































3. OTHER COST ELEMENTS
OVERHEADS %






According to ESA type
According to normal company type







3.1
Raw materials








3.2
Mechanical parts








3.3
Semi-finished products








3.4
Electric & electron components








3.5
Hirel parts









a) procured by company









b) procured by 3rd party








3.6
External major products








3.7
External services








3.8
Transport, insurance








3.9
Travels
25 247 (daily rate in NC) or 75% of 25247 plus Hotel Expenses
20%






3.10
Miscellaneous








3.11
Subcontracts








GENERAL EXPENSES








According to ESA type
According to normal company type
Applicable on cost element no.







5. General & Admin. expenses









6. Research & Developm. expenses









7. Other (specify)









12. COST WITHOUT ADDITIONAL CHARGE

* No mention of the EURO is required unless the cost accounting system is in EURO in which case the EURO shall be used as the N.C.
INSTRUCTIONS FOR COMPLETING THE COMPANY COST ELEMENT DATA SHEET FORM PSS A1
Form PSS A1 is to be completed by the tenderer and each subcontractor, regardless of the type of price under which the tender is submitted.

PURPOSE

The purpose of this form is to provide the Agency with the basic rates, overheads and general expenses which are subject to the respective companies’ normal acccounting method and on which the tender prices have been calculated.

GENERAL NOTES:

(a)  It must be expressly stated whether the rates, overheads and general expenses identified are provisional or definitive. The name of the approving authority/institution shall be indicated.

(b)  The Agency reserves the right to audit the tenderer’s data, submitted in response to this RFQ/ITT.

(c)  If for reasons of confidentiality a proposed subcontractor does not want to submit this form through the tenderer he is free to submit it to ESA directly, attention Head of Cost Analysis Division.

(d)  Co-contractors are treated as subcontractors for the purposes of this form.

(e)  The number of the points below refer to the appropriate number on the Company Cost Element Data Sheet.

INSTRUCTIONS

1. Labour

The basic labour hourly rate, labour overheads and gross hourly rate of each cost centre or category applied to the tender shall be quoted in accordance with the company’s normal accounting practice.

2. Internal Special Facilities

Internal Special Facilities refers to the cost of using in-house specialised technical facilities and associated services (e.g. computer, test facilities, numerically controlled machines) for which unit charging rates have been established. The type of unit (i.e. day, hour, minute, etc.) and the unit rate (cost of each unit) shall be shown for each facility.

The rates for Internal Special Facilities shall contain the pertinent overhead, but shall exclude General and Administrative Overheads and General Research and Development Contribution. The two excluded overheads shall be quoted separately under points 5 and 6 respectively. If the unit rates represent established market prices they should be identified with MP in the status column.

3. Other Cost Elements

General

(a)  The left-hand column identifies the standard term as applied by ESA. If according to the company’s accounting system the elements are named/grouped differently, the appropriate title is to be shown in the second column.

(b)  If individual overheads apply to the different categories of other cost, these overheads shall be quoted separately. The overhead shall be quoted as zero, if according to the tenderer’s normal costing practice, it is already included elsewhere.

(c)  For quoting the various overheads, the definition of ESA cost categories is:

3.1 to 3.5 Materials

As appropriate, the various material overheads are to be shown under the pre-printed headings, i.e. raw materials, mechanical parts, semi-finished products, electric and electronic components and HIREL parts.

For expenditure related to “High Reliability” (HIREL) parts used for space systems, the following special provisions shall apply:

(a)  If the HIREL parts are procured by the tenderer for his own part of the work, the usual overhead may be used.

(b)  If the HIREL parts are procured by a third party, (i.e. Agent, Prime Contractor) the overheads shall be limited to those overhead activities which are carried out by the tenderer himself.

(c)  The overheads on HIREL parts shall only be applicable to the vendor price and shall not be applicable to any Agency charges. Overheads on Agents’ services, if applicable, shall be quoted separately under External Services.

(d)  HIREL parts and associated overheads may be quoted only by the tenderer requiring the HIREL part for developing or manufacturing his part of the hardware.

3.6 External Major Products

External Major Products are defined as fully manufactured items such as assemblies, devices, modules etc., which are normally produced for other customers by the tenderer or by any other manufacturer and which are intended to be fitted readily, without major processing (machining, modifications, etc.), into the deliverable items, or constitute as such, a deliverable item by itself.

3.7  External Services

External Services are defined as services to be rendered by a third party, such as hire of facilities, computer services, manpower services, plating of parts, services for procurement of HIREL parts etc..

3.8  Transport and Insurances

(self-explanatory)

3.9 Travel and subsistence

(self-explanatory)

3.10 Miscellaneous

Any other direct cost elements, which are part of the tender but not covered by the above headings shall be shown with the relevant overhead in this line.

3.11  Subcontracts

A subcontract is a contract to be entered into by the tenderer with a third party for a clearly defined task related to the tenderer’s offer and which is sufficiently non-standard that it requires specifications/task descriptions to be generated specifically. It also excludes those elements which fall under a definition contained under Other Cost Elements. A subcontractor can himself place subcontracts. It is thus distinguished from a Purchase Order, which is placed on the basis of standard documents.

4.  .

5.  General and Administrative Expenses

If, according to the company’s normal accounting methods General and Administrative overheads apply, such overheads shall be quoted. Each company shall show on which cost elements the General and Administrative expenses are liquidated.

All ESA non-allowable cost as defined in ANNEX 1, Clause 6.3 to the General Clauses and Conditions for ESA Contracts shall be excluded from the General and Administrative overheads.

6.  Research and Development Expenses

The ESA contribution to the companies General Research and Development Expenses is limited to a maximum of 5% of the total Labour cost, Internal Special Facilities cost and Material cost (item 3.1 to 3.5), including the relevant overheads (viz Clause 6.2 of ANNEX 1 to the ESA General Conditions). The General Research and Development contribution shall be quoted separately and shall not be included elsewhere.

7.  Other General Expenses

If general expenses other than General and Administrative expenses (item 5) or Research and Development expenses (item 6) have to be borne by the company for execution of the work proposed, the nature of the expenses and resulting percentage of the cost quoted shall be identified against the cost element item.

8.  .

9.  .

10.  .

11.  .

12.  Cost without Charge

Where the company’s normal accounting method defines cost which does not attract any overheads this line shall be used to identify the nature of such  cost (e.g. Royalties, Consultancy etc.).

